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FINAL Structure for Under Graduate Programme

(B.A/B.Com/B.Sc) Under Utkal University Bhubaneswar

(As per CBCS System)
w. e. f. the session 2016-17

1. ELIGIBILITY :
Higher Secondary / +2 / Senior Secondary or any other equivalent examination passed from

any Board / Council established by the Govt. of India or any State Govt. or any other

equivalent examination recognized by Central Board of Secondary Education / Council of

Higher Secondary / Dept. of Industry or any other Dept. of Govt. of Odisha or Utkal

University. Those joining B.Sc. Programme must have passed the above examination under

the faculty of Science / Technology / Engineering / Pharmacy etc. There shall be no such

restriction for joining B.A/ B.Com stream.

2. COURSE STRUCTURE : The detailed Course structure is given below

(A) ARTS (PASS)

Group Subjects No. of Papers Total Credits Total Marks
Compulsory | English 2 2x6=12 200
MIL MIL (O/H/U/AE) 2 2x6=12 200
DSC DSC-A 4 4x6=24 400
DSC -B 4 4x6=24 400
DSE DSE-A 2 2x6=12 200
DSE - B 2 2x6=12 200
AECC 2 2x4=8 200
SEC 4 4x4=16 400
GE 2 2x6=12 200
GRAND TOTAL 24 132 2400

N.B:- Arts (Pass) course has Total Credits = 132, Total Marks = 2400.

Abbr. —
MIL (O/H/U/AE) — MIL (Odia / Hindi / Urdu / Alternative English)
DSC - Discipline Specific Core
DSE - Discipline Specific Elective
AECC - Ability Enhancement Compulsory Course
SEC - Skill Enhancement Course
GE - Generic Elective

Stipulations:
1) A pass candidate has to opt two different subjects as DSC-A & DSC-B.
2) Subjects as DSE-A & DSE-B will be same as DSC-A and DSC-B correspondingly.
3) Subject in GE will be different from DSC-A, DSC-B, DSE-A and DSE-B.




SEMESTER -1

Si (o1 CH Full
No Name of the Course Paper (Credit Point) (Credit Hour) Marks
MIL
1 | (Odia/Hindi/Urdu/A.E.) ! 6 60 100
2 DSC-A I 6 60 100
3 DSC-B I 6 60 100
AECC
4 (Environmental Studies) I 4 40 100
TOTAL 4 22 220 400
SEMESTER -1l
CH
Sl CP . Full
No Name of the Course Paper (Credit Point) (ﬁredlt Marks
our)
1 Compulsory : ENGLISH I 6 60 100
2 DSC-A I 6 60 100
3 DSC-B I 6 60 100
AECC
4 MIL(Communication) Il 4 40 100
(Odia/Hindi/Urdu/A.E.)
TOTAL 4 22 220 400
SEMESTER - 1ll
Sl CP CH Full
No|  Name of the Course Paper | credit Point)| (Credit Hour)|  Marks
MIL
''|  (odia /Hindi /Urdu/A.E ) I 6 60 100
2 DSC-A 1 6 60 100
3 DSC-B 1 6 60 100
SEC
4 (English Communication) | 4 40 100
TOTAL 4 22 220 400
SEMESTER - IV
Sl CP CH Full
No Name of the Course Paper | credit Point) | (Credit Hour) Marks
1 ENGLISH I 6 60 100
2 DSC-A v 6 60 100
3 DSC-B \Y 6 60 100
SEC
4 (Modern Office Management) I 4 40 100
TOTAL 4 22 220 400




SEMESTER -V

S| Name of the Course Paper cp CH Full
No P (Credit Point)| (Credit Hour) Marks
1 DSE - A I 6 60 100

2 DSE - B I 6 60 100

3 GE I 6 60 100

SEC

4 | (Financial Literacy & Banking) I 4 40 100
TOTAL 4 22 220 400
SEMESTER - VI

Si CP CH Full
No Name of the Course Paper (Credit Point) | (Credit Hour)| Marks

1 DSE - A Il 6 60 100
2 DSE-B Il 6 60 100
3 GE Il 6 60 100

SEC
4 (Leadership and Personality v 4 40 100
Development)
TOTAL 4 22 220 400




DSC -1 - INTRODUCTION TO POLITICAL THEORY

Course Objective: This course aims to introduce certain key aspects of conceptual
analysis in political theory and the skills required to engage in debates surrounding

the application of the concepts.

1. a. What is Politics?

b. What is Political Theory and what is its relevance? (11 lectures)

2. Concepts: Democracy, Liberty, Equality, Justice, Rights, Gender, Citizenship,
Civil Society and State (36 lectures)

3. Debates in Political Theory:
a. Is democracy compatible with economic growth?
b. On what grounds is censorship justified and what are its limits?
c. Does protective discrimination violate principles of fairness?

d. Should the State intervene in the institution of the family? (13 lectures)

Essential Readings:

Topic I

Bhargava, R. (2008) ‘What is Political Theory’, in Bhargava, R. and Acharya, A. (eds.)
Political Theory: An Introduction. New Delhi: Pearson Longman, pp. 2-17.

Bhargava, R. (2008) Why Do We Need Political Theory’, in Bhargava, R. and
Acharya, A. (eds.) Political Theory: An Introduction. New Delhi: Pearson Longman,
pp. 18-37.

Topic 2

Sriranjani, V. (2008) <Liberty’, in Bhargava, R. and Acharya, A. (eds.) Political
Theory: An Introduction.New Delhi: Pearson Longman, pp. 40-57.

Acharya, A. (2008) ‘Equality’, in Bhargava, R. and Acharya, A. (eds.) Political
Theory: An Introduction.New Delhi: Pearson Longman, pp. 58-73.



Menon, K. (2008) Justice’, in Bhargava, R. and Acharya, A. (eds.) Political Theory: An
Introduction. New Delhi: Pearson Longman, pp. 74-82.

Talukdar, P.S. (2008) ‘Rights’, in Bhargava, R. and Acharya, A. (eds.) Political
Theory: An Introduction.New Delhi: Pearson Longman, pp. 88-105.

Srinivasan, J. (2008) ‘Democracy’, in Bhargava, R. and Acharya, A. (eds.) Political
Theory: An Introduction.New Delhi: Pearson Longman, pp. 106-128.

Roy, A. ‘Citizenship’, in Bhargava, R. and Acharya, A. (eds.) Political Theory: An
Introduction. New Delhi: Pearson Longman, pp. 130-147.

Das, S. (2008) ‘State’, in Bhargava, R. and Acharya, A. (eds.) Political Theory: An
Introduction. New Delhi:Pearson Longman, pp. 170-187.

Singh, M. (2008) ‘Civil Society’, in Bhargava, R. and Acharya, A. (eds.) Political
Theory: An Introduction.New Delhi: Pearson Longman, pp. 188-205.

Menon, N. (2008) ‘Gender’, in Bhargava, R. and Acharya, A. (eds.) Political
Theory: An Introduction. New Delhi: Pearson Longman, pp. 224-235.

Shorten, A. (2008) ‘Nation and State’, in McKinnon, C. (ed.) Issues in Political
Theory, New York: OxfordUniversity Press, pp. 33-55.

Christiano, Thomas. (2008) ‘Democracy’, in McKinnon, Catriona. (ed.) Issues in

Political Theory, New York: Oxford University Press, pp. 80-96.

Riley, J. (2008) ‘Liberty’, in McKinnon, C. (ed.) Issues in Political Theory, New York:
Oxford University Press, pp. 103-125.

Casal, P. & William, A. (2008) ‘Equality’, in McKinnon, C. (ed.) Issues in Political
Theory. New York: Oxford University Press, pp. 149- 165.

Wolf, J. (2008) ‘Social Justice’, in McKinnon, C. (ed.) Issues in Political Theory. New
York: Oxford University Press, pp. 172-193.



Brighouse, H. (2008) ‘Citizenship’, in McKinnon, C. (ed.) Issues in Political Theory.
New York: Oxford University Press, pp. 241-259.

Chambers, C. (2008) ‘Gender’, in McKinnon, C. (ed.) Issues in Political Theory. New
York: Oxford University Press, pp. 241-288.

Swift, A. (2001) Political Philosophy: A Beginners Guide for Students and Politicians.
Cambridge: Polity Press.

Topic 3

Sen, A. (2003) Freedom Favours Development,” in Dahl, R., Shapiro, I. and
Cheibub, A. J. (eds.) TheDemocracy Sourcebook. Cambridge, Massachusetts: MIT
Press, pp. 444-446.

Prezowrski, A., et al. (2003) ‘Political Regimes and Economic Growth,” in Dahl, R.,
Shapiro, I. and Cheibub, A. J. (eds.) The Democracy Sourcebook. Cambridge,
Massachusetts: MIT Press, pp. 447-454.

Sethi, A. (2008) Freedom of Speech and the Question of Censorship’, in Bhargava,
R. and Acharya, A. (eds.) Political Theory: An Introduction. New Delhi: Pearson
Longman, pp. 308-319.

Acharya, A. (2008) ‘Affirmative Action’, in Bhargava, R. and Acharya, A. (eds.)
Political Theory: An Introduction. New Delhi: Pearson Longman, pp. 298-307.

Frances E O. (1985) ‘The Myth of State Intervention in the Family’, University of
Michigan Journal of Law Reform. 18 (4), pp. 835-64.

Jha, M. (2001) ‘Ramabai: Gender and Caste’, in Singh, M.P. and Roy, H. (eds.) Indian
Political Thought: Themes and Thinkers, New Delhi: Pearson.



DSC - II - INDIAN GOVERNMENT AND POLITICS

1) Approaches to the Study of Indian Politics and Nature of the State in India:
Liberal, Marxist and Gandhian (09 lectures)

2) Indian Constitution: basic features, debates on Fundamental Rights and
Directive Principles (09 lectures)

3) Institutional Functioning: Prime Minister, Parliament and Judiciary (09
lectures)

4) Power Structure in India: Caste, class and patriarchy (07 lectures)

S) Religion and Politics: debates on secularism and communalism (06 lectures)

0) Parties and Party systems in India (05 lectures)

7) Social Movements : Workers, Peasants, Environmental and Women’s

Movement (10 lectures)

8) Strategies of Development in India since Independence: Planned
Economy and Neo-liberalism (05 lectures)

Reading List :

Essential Texts.

Abbas, H., Kumar, R. & Alam, M. A. (2011) Indian Government and Politics. New Delhi:
Pearson, 2011.

Chandhoke, N. & Priyadarshi, P. (eds.) (2009) Contemporary India: Economy,
Society,Politics. New Delhi: Pearson.

Chakravarty, B. & Pandey, K. P. (2006) Indian Government and Politics. New Delhi:
Sage.

Chandra, B., Mukherjee, A. & Mukherjee, M. (2010) India After Independence. New
Delhi: Penguin.

Singh, M.P. & Saxena, R. (2008) Indian Politics: Contemporary Issues and Concerns.
New Delhi: PHI Learning.

Vanaik, A. & Bhargava, R. (eds.) (2010) Understanding Contemporary India: Critical
Perspectives. New Delhi: Orient Blackswan.



Menon, N. and Nigam, A. (2007) Power and Contestation: India Since 1989. London:
Zed Book.

Austin, G. (1999) Indian Constitution: Corner Stone of a Nation. New Delhi: Oxford
University Press.
Austin, G. (2004) Working of a Democratic Constitution of India. New Delhi: Oxford

University Press.

Jayal, N. G. & Maheta, P. B. (eds.) (2010) Oxford Companion to Indian Politics. New
Delhi: Oxford University Press.



DSC-COMPARATIVE GOVERNMENT AND POLITICS

1. The nature, scope and methods of comparative political analysis (10 lectures)
2. Comparing Regimes: Authoritarian and Democratic (06 lectures)
3. Classifications of political systems:

a) Parliamentary and Presidential: UK and USA
b) Federal and Unitary: Canada and China (15 lectures)

4. Electoral Systems: First past the post, proportional representation, mixed systems
(O7lectures)

S. Party Systems: one-party, two-party and multi-party systems (09 lectures)

6. Contemporary debates on the nature of state: From state centric security to

human centric security and the changing nature of nation-state in the context of

globalization. (13 lectures)

Reading List
Essential Texts

Bara, J & Pennington, M. (eds.). (2009) Comparative Politics. New Delhi: Sage.

Caramani, D. (ed.). (2008) Comparative Politics. Oxford: Oxford University Press.

Hague, R. and Harrop, M. (2010) Comparative Government and Politics: An Introduction.
(Eight
Edition). London: Palgrave McMillan.

Ishiyama, J.T. and Breuning, M. (eds.). (2011) 21st Century Political Science: A Reference
Book. Los Angeles: Sage.

Newton, K. and Deth, Jan W. V. (2010) Foundations of Comparative Politics: Democracies
of the
Modern World. Cambridge: Cambridge University Press.

O’Neil, P. (2009) Essentials of Comparative Politics. (Third Edition). New York: WW.

Norton & Company, Inc.

Palekar, S.A. (2009) Comparative Government and Politics. New Delhi: PHI Learning Pvt.
Ltd.



Readings
Topic : 1

Caramani, D. (2008) ‘Introduction to Comparative Politics’, in Caramani, D. (ed.)
Comparative

Politics. Oxford: Oxford University Press, pp. 1-23.

Mohanty, M. (1975) ‘Comparative Political Theory and Third World Sensitivity’, in
Teaching Politics. Nos. 1 & 2, pp. 22-38.

Topic : 2

Webb, E. (2011) Totalitarianism and Authoritarianism’, in Ishiyama, J. T. and
Breuning, M. (eds.) 21st Century Political Science: A Reference Book. Los Angeles: Sage,
pPp. 249-257.

Hague, R. and Harrop, M. (2004) Comparative Government and Politics: An Introduction.
London: Palgrave McMillan, pp. 36-50, 51-68.

Topic : 3

Hague, R and Harrop, M. (2004) ‘The Political Executive’, in Comparative Government
and Politics: An Introduction. London: Palgrave McMillan, pp. 268-290.

Topic : 4
Cameron, D. R. (2002) ‘Canada’, in Ann L. G. (ed.) Handbook of Federal Countries.
Montreal &Kingston: McGill-Queen’s University Press, pp. 105-119.

Peter, H. (2002) ‘Canada: A Federal Society-Despite Its Constitution’, in Rekha Saxena.
(ed.) Mapping Canadian Federalism for India. New Delhi: Konark Publisher, Pvt., pp.
115-129.

Dhillon, Michael. (2009), ‘Government and Politics’, in Contemporary China: An
Introduction. London, New York: Routledge, 2009, pp. 137-160.



Topic: 5
Evans, Jocelyn A.J. (2009) ‘Electoral Systems’, in Bara, J. and Pennington, M. (eds.)
Comparative

Politics. New Delhi: Sage, pp. 93-119.

Downs, W. M. (2011) ‘Electoral Systems in Comparative Perspectives’, in Ishiyama, J. T.
and Breuning, M. (eds.) 21st Century Political Science: A Reference Book. Los Angeles:
Sage, pp. 159- 167.

Topic: 6

Cole, A. (2011) ‘Comparative Political Parties: Systems and Organizations’, in Ishiyama,
J.T. and Breuning, M. (eds.) 21st Century Political Science: A Reference Book. Los
Angeles: Sage, pp. 150-158.

Caramani, D. (2008) ‘Party Systems’, in Caramani, D. (ed.) Comparative Politics. Oxford:

Oxford University Press, pp. 293-317, 318-347.

Topic: 7
Poggi, Gianfranco. (2008) ‘The nation-state’, in Caramani, D. (ed.) Comparative Politics.

Oxford: Oxford University Press pp. 85-107.

Hague, R. and Harrop, M. (2004) ‘The state in a global context’, in Comparative

Government and Politics: An Introduction. London: Palgrave McMillan, pp. 17-34.

Further Readings:

Bara, J. (2009) ‘Methods for Comparative Analysis’, in Bara, J. & Pennington, M. (eds.)
Comparative Politics. New Delhi: Sage, pp. 40-65.

Blondel, J. (1996) ‘Then and Now: Comparative Politics’, Political Studies. Vol. 47, Issue
1, pp. 152-160

Chandhoke, N. (1996) Limits of Comparative Political Analysis’, Economic and Political
Weekly. vol. 31, No. 4, (January 27), pp. PE 2-PES8.

Mair, P. (2008) ‘Democracy’, in Carmani, D. (ed.) Comparative Politics. Oxford: Oxford
University Press, pp. 108-132.



Robbins, J. W. (2011) Parsidentialism Verses Parliamentarism’, in Ishiyama, J. T. and
Marijke, B. (eds.) 21st Century Political Science: A Reference Book. Los Angeles: Sage, pp.
177- 185.

Watts, D. (2003) Understanding US/UK Government and Politics. Manchester:
Manchester University Press, pp. 1-25; 66-105; 106-138.



DSC-IV- INTRODUCTION TO INTERNATIONAL RELATIONS

Course Objective: This Course is designed to give students a sense of some important

theoretical approaches to understand international relations; a history from 1945

onwards to the present; and an outline of the evolution of Indian foreign policy since

independence and its possible future trajectory.

1. Approaches to International Relations

(2)
(b)

()

(d)

Classical Realism (Hans Morgenthau) and Neo-Realism (Kenneth Waltz)
Neo-Liberalism: Complex Interdependence (Robert O. Keohane and Joseph
Nye)

Structural Approaches: World Systems Approach (Immanuel Wallerstein)
and Dependency School (Andre Gunder Frank)

Feminist Perspective (J. Ann Tickner) (27 lectures)

2. Cold War & Post-Cold War Era

(2)
(b)

(©)

Second World War & Origins of Cold War

Phases of Cold War: First Cold War

Rise and Fall of Detente Second Cold War

End of Cold War and Collapse of the Soviet Union

Post Cold- War Era and Emerging Centers of Power (European Union,

China, Russia and Japan) (20 lectures)

3. India’s Foreign Policy

(2)

(b)
(©)

Basic Determinants (Historical, Geo-Political, Economic, Domestic and
Strategic)
India’s Policy of Non-alignment

India: An Emerging Power (13 lectures)



Reading List

Essential Readings

William, P., Goldstein, D. M. and Shafritz, J. M. (eds.) (1999) Classic Readings of
International Relations. Belmont: Wadsworth Publishing Co, pp. 30-58; 92-126.

Art, R. J. and Jervis, R. (eds.) (1999) International Political Enduring: Concepts and
Contemporary Issues.5th Edition. New York: Longman, pp. 7-14; 29-49; 119-126.

Jackson, R. and Sorenson, G. (2008) Introduction to International Relations: Theories

and Approaches. New York: Oxford University Press, pp. 59-96.

Goldstein, J. and Pevehouse, J.C. (2009) International Relations. New Delhi: Pearson,

pp- 81-111.16

Tickner, J. A. (2001) Gendering World Politics: Issues and Approaches in the Post-Cold

War Era. Columbia University Press.

Baylis, J. and Smith, S. (eds.) (2011) The Globalization of World Politics: An Introduction
to International Relations. Fifth Edition. Oxford: Oxford University Press, pp. 90-123;
142-159; 262-277.

Wenger, A. and Zimmermann, D. (eds.) (2003) International Relations: From the Cold

World War to the Globalized World. London: Lynne Rienner, pp. 54-89.

Appadorai and Rajan, M. S. (eds.) (1985) India’s Foreign Policy and Relations. New
Delhi: South Asian
Publishers.

Mewmillians, W.C. and Piotrowski, H. (2001) The World Since 1945: A History of

International Relations.Fifth edition. London: Lynne Rienner Publishers.

Smith, M., Little, R. and Shackleton, M. (eds.) (1981) Perspectives on World Politics.

London: Croom Helm.



Indian Foreign Service Institute. (1997, 1998) India’s Foreign Policy: An Agenda for the
21st Century Vols. 1 & 2, New Delhi: Konark Publishers, pp. 3-41; 102-119.

Ganguly, S. (ed.) (2009) India’s Foreign Policy: Retrospect and Prospect. New Delhi:

Oxford University Press.

Vanaik, A. (1995) India in a Changing World: Problems, Limits and Successes of Its
Foreign Policy. New Delhi: Orient Longman. pp. 19-41; 63-67; 102-114; 118-124;
132-134.

Basu, Rumki (ed)(2012) International Politics: Concepts theories and Issues, New Delhi,

Sage Publications India Pvt Ltd.



DSE -1 - THEMES IN COMPARATIVE POLITICAL THEORY

Course Objective: This course aims to familiarize students with the need to recognize

how conceptual resources in political theory draw from plural traditions. By chiefly

exploring the Indian and Western traditions of political theory through some select

themes, the overall objective is to appreciate the value and distinctiveness of

comparative political theory.

1. Distinctive features of Indian and Western political thought (08 lectures)

2. Western Thought: Thinkers and Themes

a.
b.
c.

d.

€.

Aristotle on Citizenship

Locke on Rights

Rousseau on inequality

J. S. Mill on liberty and democracy

Marx and Bakunin on State (26 lectures)

3. Indian Thought: Thinkers and Themes

Readings:
Topic 1.

Kautilya on State

Tilak and Gandhi on Swaraj

Ambedkar and Lohia on Social Justice

Nehru and Jayaprakash Narayan on Democracy

Pandita Ramabai on Patriarchy (26 lectures)

Dallmayr, F. (2009) ‘Comparative Political Theory: What is it good for?’, in Shogimen, T.

and Nederman, C. J. (eds.) Western Political Thought in Dialogue with Asia. Plymouth,

United Kingdom: Lexington,pp. 13-24.

Parel, A. J. (2009) ‘From Political Thought in India to Indian Political Thought’, in

Shogiman, T. and Nederman, C. J. (eds.) Western Political Thought in Dialogue with Asia.

Plymouth, United Kingdom:Lexington, pp. 187-208.

Pantham, Th. (1986) Introduction: For the Study of Modern Indian Political Thought’, in
Pantham, Th. & Deutch, K. L. (eds.) Political Thought in Modern India. New Delhi: Sage,

pp. 9-16.



Topic 2.

Burns, T. (2003) ‘Aristotle’, in Boucher, D and Kelly, P. (eds.) Political Thinkers: From
Socrates to the Present. New York: Oxford University Press, pp. 73-91.

Waldron, J. (2003) ‘Locke’, in Boucher, D. and Kelly, P. (eds.) Political Thinkers: From
Socrates to the Present, New York: Oxford University Press, pp. 181-197.

Boucher, D. (2003) ‘Rousseau’, in Boucher, D. and Kelly, P. (eds.) Political Thinkers:
From Socrates to the Present. New York: Oxford University Press, pp. 235-252.

Kelly, P. (2003) ‘J.S. Mill on Liberty’, in Boucher, D. and Kelly, P. (eds.) Political
Thinkers: From Socrates to the Present. New York: Oxford University Press, pp. 324-359.

Wilde, L. (2003) ‘Early Marx’, in Boucher, D. and Kelly, P. (eds.) Political Thinkers: From
Socrates to the Present. New York: Oxford University Press, pp. 404-435.

Sparks, Ch. and Isaacs, S. (2004) Political Theorists in Context. London: Routledge, pp.
237-255.

Topic 3.

Mehta, V. R. (1992) Foundations of Indian Political Thought. New Delhi: Manohar
Publishers, pp. 88-109.

Inamdar, N.R. (1986) The Political Ideas of Lokmanya Tilak’, in Panthan, Th. &
Deutsch, K. L. (eds.) Political Thought in Modern India. New Delhi: Sage, pp. 110-121.

Patham, Th. (1986) ‘Beyond Liberal Democracy: Thinking With Democracy’, in Panthan,
Th. & Deutsch, K.L. (eds.) Political Thought in Modern India. New Delhi: Sage, pp.
325-46.

Zelliot, E. (1986). ‘The Social and Political Thought of B.R. Ambedkar’, in Panthan, Th. &
Deutsch, K. L.(eds.) Political Thought in Modern India. New Delhi: Sage, pp. 161-75.



Anand Kumar, ‘Understanding Lohia’s Political Sociology: Intersectionality of Caste,
Class, Gender and Language Issue’ Economic and Political Weekly. Vol. XLV: 40, October
2008, pp. 64-70.

Pillai, R.C. (1986) ‘The Political thought of Jawaharlal Nehru’, in Panthan, T. & Deutsch,
K. L. (eds.) Political Thought in Modern India. New Delhi: Sage pp. 260-74.

Jha, M. (2001) ‘Ramabai: Gender and Caste’, in Singh, M.P. and Roy, H. (eds.) Indian
Political Thought:Themes and Thinkers, New Delhi: Pearson.



DSE - II - ADMINISTRATION AND PUBLIC POLICY: CONCEPTS AND THEORIES

Topics:

1. Public administration as a discipline: Meaning, scope and significance of the
subject, public and private administration, brief evolution and major approaches,

and comparative approaches to public administration. (16 lectures)

2. Administrative theories: the classical theory, scientific management, the human -

relation theory, and rational decision-making. (16 lectures)

3. Understanding public policy: concept and theories, relevance of policy making in
public administration and process of policy formulation and implementation and

evaluation. (14 lectures)

4. From Development Administration to New Public Management. Elements and
politics of development administration, the New Public Management paradigm — a

critical perspective in the post globalized era.

Readings:

Topic 1. Public administration as a discipline

Awasthi, A.and Maheshwari, S. (2003) Public Administration. Agra: Laxmi Narain
Agarwal, pp. 3-12.

Basu, Rumki, (2014) Public Administration, Concepts and Theories, Delhi Sterling
Publishers

Henry, N. (2003) Public Administration and Public Affairs. New Delhi: Prentice Hall, pp.
1- 52.

Topic 2. Administrative theories

Bhattacharya, M. and Chakrabarty, B. (2005) ‘Introduction: Public Administration:
Theory and Practice’, in Bhattacharya, M. and Chakrabarty, B. (eds.) Public
Administration: A Reader. Delhi: Oxford University Press, pp. 1-50.

Henry, N. (2003) Public Administration and Public Affairs. New Delhi: Prentice Hall, pp.
53-74.



Mougzelis, N.P. (2005) The Ideal Type of Bureaucracy’, in Bhattacharya, M. and
Chakrabarty, B. (eds.) Public Administration: A Reader. Delhi: Oxford University Press,
pp. 88-100.

Hyderbrand, W. (1980) ‘A Marxist Critique of Organization Theory’, in Evan, W (ed.)
Frontiers in Organization & Management. New York: Praeger, pp. 123-150.

Hyderbrand, W. (1977) ‘Organizational Contradictions in Public Bureaucracies: Towards
a Marxian Theory of Organizations’, in Benson, J. K. (ed.) Organizational Analysis:
Critique and Innovation. Beverly Hills: Sage, pp. 85-109.

Topic 3. Development administration

Bhattacharya, M. (1999) Restructuring Public Administration: Essays in Rehabilitation.
New Delhi: Jawahar, pp. 29-70, 85-98.

Bhattacharya, M. (2001) New Horizons in Public Administration. New Delhi: Jawahar, pp.
248-272, 301-323.

Topic 4. Understanding public policy

Dye, T.R. (1975) Understanding Public Policy. New Jersey: Prentice Hall, pp. 1-38, 265-
299.

Dror, Y. (1983) Public Policy Making Reexamined. Oxford: Transaction Publication, pp.
129-216.

Additional Readings:

Bernard, C. (1938) The Functions of Executive. Cambridge: Harvard University Press.

Esman, M.J. (1986) ‘Politics of Development Administration’, in Montgomery, J.D. and

Siffin, W. (eds.), Approaches to Development Politics . New York: McGraw-Hill.



Gant, G.F. (1979) Development Administration: Concepts, Goals, Methods. Madison:

University of Wisconsin Press.

Kamenka, E. & Krygier, M. (eds.) (1979) Bureaucracy. London: Edward Arnold.

Lee, H.B. (ed.) (1953) Korea: Time, Change and Administration. Hawai’i: University of

Hawai’i Press.

Leftwich, A. (1994) ‘Governance, the State and the Politics of Development’, Development
and Change, 25.

March, J. and Simon, H. (1958) Organization. New York: Wiley.

Mooney, J. (1954) The Principles of Organization. New York: Harper & Row.

Simon, H. (1967) Administrative Behavior: A Study of Decision Making Process in

Administrative Organization. New York: Macmillan.

Wiedner, E. (ed.) (1970) Development Administration in Asia. Durham: Duke University

Press.



CBCS UG Syllabus
Compulsory English

Paper1

This is a reading-based paper aiming to initiate the students into an understanding and appreciation of literary
writing available in five recognized forms.

Unit 1: Poetry

. William Shakespeare  “Sonnet 130” (“My mistress eyes are nothing like the sun”)
Il Robert Frost “The Road Not Taken”
IIl. Kamala Das “Punishment in Kindergarden”
V. John Milton “On His Blindness”
V. A K Ramanujan “Self Portrait”

Unit 2: Short Stories

. W. S. Maugham “The Ant and the Grasshopper”
Il Anton Chekhov  “The Bet”
1. R. N. Tagore “Trust Property”

Unit 3: Novel

Gopinath Mohanty: Our Daily Bread (English Translation of Danapani) Trans. Bikram K Das
Unit 4: Drama

G. B. Shaw: Arms and the Man

Unit 5: Autobiography

Winston Churchill: My Early Life (first Five Chapters)

Prescribed Textbooks:

Melodious Songs and Memorable Tales. (Ed) by Arun K. Mohanty and A.J. Khan. Bhubaneswar: Gyanajuga,
2015.



CBCS UG Syllabus
Compulsory English

Paper 2

The focus of this writing-based paper is to help students to learn general as well as literary writing skills.

Unit 1: Prose
I S. Radhakrishnan: “A Call to Youth”
Il Claire Needle Hollander “No Learning Without Feeling”
M. Dilip Padgaonkar “The Idea of Europe”
V. Dinanath Pathi “George V High School”

Unit 2: Critical appreciation of an unseen poem
Unit 3: Expanding an idea into a paragraph
Unit 4: Writing a précis of a passage

Unit 5: Writing an essay

Prescribed Text:

The Widening Arc: A Selection of Prose and Stories. (Ed) by Asima R. Parhi, S.Deepika and Pulastya
Jani. Bhubaneswar: Kltab Bhavan, 2016



Sex?
UTKAL UNIVERSITY

UTKAL UNIVERSITY
Ability Enhancement Compulsory Course-1 (AECC-I)

ENVIRONMENTAL STUDIES

SEMESTER -1

FOR +3 ARTS, SCIENCE & COMMERCE - 2016

FULL MARKS: 100

TIME: 3 HOURS END SEMESTER: 80
TIME: 1 HOUR MID SEMESTER: 20
Unit-1

The Environment: The Atmosphere, Hydrosphere, Lithosphere, Biosphere, Ecology, Ecosystem,
Biogeochemical Cycle (Carbon Cycle, Nitrogen Cycle).

Unit — 11
Environment Pollution: Air Pollution, Water Pollution, Soil Pollution, Noise Pollution, Thermal
Pollution, Radiation Pollution, Natural Disasters and their Management.

Unit — I
Population Ecology: Individuals, Species, Pollution, Community, Control Methods of

Population, Urbanization and its effects on Society, Communicable Diseases and its
Transmission, Non-Communicable Diseases.

Unit- IV
Environmental Movements in India: Grassroot Environmental movements in India, Role of
women, Environmental Movements in Odisha, State Pollution Control Board, Central Pollution

Control Board.

Unit-V

Natural Resources: Conservation of Natural Resources, Management and Conservation of
Wildlife, Soil Erosion and Conservation, Environmental Laws: Water Act, 1974, Air Act, 1981,
The Wildlife (Protection) Act, 1972, Environment Protection, 1986.
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CBCS UG Syllabus
MIL Communication- Alternative English for Arts/Science/Commerce (Pass & Hons)

Alternative English

Objective

This course is focused on developing communicative competence in English with knowledge of the building blo
cks of grammar, usage and vocabulary. Core competencies in reading and thinking are sought be encouraged t
hrough suitable reading content in prose form. Similarly writing activities and language exercises are provided
to facilitate absorption of the rules of syntax and etiquettes of style.

Unit 1

Short Story

Jim Corbett-The Fight between Leopards

Dash Benhur- The Bicycle

Dinanath Pathy- George V High School

Alexander Baron- The Man who knew too much

Will F Jenkins- Uneasy Homecoming

Unit I

Prose

C V Raman-Water- The Elixir of Life

Harold Nicolson- An Educated Person

Claire Needell Hollander- No Learning without Feeling
Steven Harvey- The Empty Page

Santosh Desai-Emoji Disruption

Unit 1l

Comprehension of a passage from any of the prescribed pieces and answering the questions
Unit IV

Expanding an idea into a paragraph

Unit V

Language exercises-test of vocabulary, usage and grammar based on the prescribed pieces
Prescribed Text

The Widening Arc: A Selection of Prose and Stories. Ed. Asim R Parhi, S Deepika and Pulastya Jani. Kitab Bhavan,
Bhubaneswar. 2016.

Suggested Reading:
Fluency in English — Part I, OUP, 2006

Communicative English. E. Suresh Kumar and P. Sreehari
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SEC - 1 - ENGLISH COMMUNICATION

The purpose of this course is twofold: to train students in communication skills and to
help develop in them a facility for communicative English.

Since language it is which binds society together and serves as a crucial medium of
interaction as well as interchange of ideas and thoughts, it is important that students
develop a capacity for clear and effective communication, spoken and written, at a
relatively young age. The need has become even more urgent in an era of globalization and
the increasing social and cultural diversity that comes with it.

English, being a global language par excellence, it is important that any course in
communication is tied to an English proficiency programme. The present course will seek
to create academic and social English competencies in speaking, listening, arguing,
enunciation, reading, writing and interpreting, grammar and usage, vocabulary, syntax,
and rhetorical patterns.

Students, at the end of the course, should be able to unlock the communicator in them by
using English appropriately and with confidence for further studies or in professional

spheres where English is the indispensable tool of communication.

Unit 1
Introduction
1. What is communication?
2. Types of communication
e Horizontal
e Vertical
e Interpersonal
e Grapevine

3. Uses of Communication

Prescribed Reading: Chapter 1 Applying Communication Theory for Professional Life: A
Practical Introduction by Dainton and Zelley

http:/ /tsime.uz.ac.zw/claroline /backends /download.php?url=LOludHJvX3RvX2NvbW11b
mliYXRpb25fVGhlb3J5LnBkZg%3D%3D&cidReset=true&cidReq=MBA563



http://tsime.uz.ac.zw/claroline/backends/download.php?url=L0ludHJvX3RvX2NvbW11bmljYXRpb25fVGhlb3J5LnBkZg%3D%3D&cidReset=true&cidReq=MBA563
http://tsime.uz.ac.zw/claroline/backends/download.php?url=L0ludHJvX3RvX2NvbW11bmljYXRpb25fVGhlb3J5LnBkZg%3D%3D&cidReset=true&cidReq=MBA563

Unit 2
Language of Communication
1. Verbal: spoken and written
2. Non-verbal
e Proxemics
e Kinesics
e Haptics
e Chronemics
e Paralinguistics
3. Barriers to communication

4. Communicative English

Unit 3

Reading Comprehension
e Locate and remember the most important points in the reading
o Interpret and evaluate events, ideas, and information
e Read “between the lines” to understand underlying meanings

e Connect information to what they already know

Unit 4

Writing
e Expanding an Idea
e Note Making
e Information Transfer
e Writing a Memo
e Writing Formal Email
e Writing a Business Letter
e Letters to the Editor
o CV & Resume Writing
e Covering Letter
e Report Writing
e News Story

e Interviewing for news papers



Unit 5: Language functions in listening and conversation

Discussion on a given topic in pairs
. Speaking on a given topic individually

1.
2
3. Group Discussion
4. Interview

5

. Dialogue

Grammar and Usage

1. Phrasal Verbs
Collocation
Using Modals

Use of Prepositions

U

Common Errors in English Usage

Texts to be studied (The following texts are available in the book Vistas and Visions: An

Anthology of Prose and Poetry)

Prose
e Decoding Newspapers
e Pleasures of Ignorance

e Playing the English Gentleman

Lifestyle English
A Cup of Tea

Poetry
e Last Sonnet
e Sonnet 46 (Shakespeare)
e Pigeons

e Miracles



Books Recommended:

1. Vistas and Visions: An Anthology of Prose and Poetry. (Ed.) Kalyani Samantray,
Himansu S. Mohapatra, Jatindra K. Nayak, Gopa Ranjan Mishra, Arun Kumar
Mohanty. Orient BlackSwan

Fluency in English — Part II, OUP, 2006

Business English, Pearson, 2008

Communicative English. E. Suresh Kumar and P. Sreehari

Language, Literature and Creativity, Orient BlackSwan, 2013

o gk W N

Language through Literature. (forthcoming) ed. Gauri Mishra, Dr. Ranajan Kaul, Dr.

Brati Biswas



SEC-Il (4™ SEMESTER) FOR ARTS & SCIENCE (PASS & HONS.))

MODERN OFFICE MANAGEMENT
Full marks — 100
Mid Term-20
End Term-80

Unit- |: Office

What is a Business Enterprise? What is an Office? Who are Office Staff? What are the most Common Forms
of Business Organization? What are the Advantages of Office Work? What are the Categories of Office Career
and Job Classifications under Each Category? What are the Specific Skill Requirements for Office Jobs? Duties
and Responsibilities of Office Staff

Unit-ll: Records Management

Objectives of Record Keeping; What is Filing? What are the Different Kinds of Filing System? Steps in Filing;
Indexing; Selecting the Appropriate Filing System; How to handle Incoming & Outgoing Mails

Unit =lll: Document/Report Writing

Key points to write a document: The 5w-h plan for writing; Steps in writing workplace documents; Important
things to remember when editing seven layout mistakes to avoid; Quick tips for report Writing; Basics of
Meetings

Unit-IV: Supervisory Skills

What are the Skills of the Supervisor and How to Acquire Them? Functions of Supervisor

Communication

Meaning; Process; Communicating Tools; Types, Barriers

Unit-V: Leadership & Motivation

Meaning and Concept; Importance of Leadership; Qualities of a Leader; Relationship & Differences
Leadership and Motivation; Organizational Leadership; Leadership Ethics - Traits of an Ethical Leader;
Leadership Styles - Important Leadership Styles- Situational Leadership — Emotional Intelligence of Leader;
Which Leadership Style to Follow? Influence of Situational Leadership Styles on Subordinate Development;

References:—

1. Office Management

By Ankita Bhatia

Dr. R. K. Chopra
2. Office Management

By Dr. P. Rizwan Ahmed
3. Office Management

By RS N Pillai


https://www.amazon.in/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Ankita+Bhatia&search-alias=stripbooks
https://www.amazon.in/s/ref=dp_byline_sr_book_2?ie=UTF8&field-author=Dr.+R.+K.+Chopra&search-alias=stripbooks
https://www.amazon.in/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Dr.+P.+Rizwan+Ahmed&search-alias=stripbooks

CBCS SYLLABUS
SEC-III- 5™ Semester (FOR ARTS/SCIENCE) PASS STUDENTS ONLY
FINANCIAL LITERACY AND BANKING

Full Marks — 100
(Mid Sem-20 + End Sem-80)
Credit Points - 4
Objectives- To make the students aware of the benefits of financial planning

Unit: | — Basics of Savings and Investment: Why are investing and savings important? Savings Vs
Investment, Power of Compounding, What should be the investment objectives? Risk and Return,
Inflation effects on Investment, Investor’s Age and Assets Allocation

Unit:-1l- Banking Activities: Deposits and Types of Deposits-Saving Bank Accounts, Fixed Deposit
Accounts, Recurring Deposit Account, Special Term Deposit Schemes, Loans and Types of loan advanced
by Banks and Other secondary functions of Bank. Banking structure in India and Role of Reserve Bank of

India

Unit: lll- Financial Markets: Capital Market Vs Money Market, Securities and its types, i.e., Equity,
Debentures or Bonds, IPOs and FPOs, Mutual Funds, Types of Mutual Funds, Brokers, sub-brokers,

Process for becoming a capital market investor

Unit:IV- Protection Related products: Insurance Policies, Life Insurance, Term Life Insurance,
Endowment Policies, Pension Policies, ULIP, Health Insurance and its Plans, Understanding of Ponzi

Schemes

Unit: V- Tax saving Schemes- Government Schemes-National Saving Certificates, Public Provident Fund,
Post Office Schemes, Equity Linked Savings Schemes, Retirement Benefits Schemes- NPS (New Pension

System)

Output: It will make a more responsible individual with a disciplined approach to money and helps

people from overspending and inculcates a habit of savings and investments.

Books for References:

1. Investment Planning by SEBI
2. Indian financial System, by T. R. Jain and R. L .Sharma, VK Global Publisher
3. Money and Banking by T. R. Jain and R. K. Kaundal, VK Global Publisher
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FINAL Structure for Under Graduate Programme

(B.A/B.Com/B.Sc) Under Utkal University Bhubaneswar

(As per CBCS System)
w. e. f. the session 2016-17

1. ELIGIBILITY :
Higher Secondary / +2 / Senior Secondary or any other equivalent examination passed from

any Board / Council established by the Govt. of India or any State Govt. or any other

equivalent examination recognized by Central Board of Secondary Education / Council of

Higher Secondary / Dept. of Industry or any other Dept. of Govt. of Odisha or Utkal

University. Those joining B.Sc. Programme must have passed the above examination under

the faculty of Science / Technology / Engineering / Pharmacy etc. There shall be no such

restriction for joining B.A/ B.Com stream.

2. COURSE STRUCTURE : The detailed Course structure is given below

(A) ARTS (PASS)

Group Subjects No. of Papers Total Credits Total Marks
Compulsory | English 2 2x6=12 200
MIL MIL (O/H/U/AE) 2 2x6=12 200
DSC DSC-A 4 4x6=24 400
DSC -B 4 4x6=24 400
DSE DSE-A 2 2x6=12 200
DSE - B 2 2x6=12 200
AECC 2 2x4=8 200
SEC 4 4x4=16 400
GE 2 2x6=12 200
GRAND TOTAL 24 132 2400

N.B:- Arts (Pass) course has Total Credits = 132, Total Marks = 2400.

Abbr. —
MIL (O/H/U/AE) — MIL (Odia / Hindi / Urdu / Alternative English)
DSC - Discipline Specific Core
DSE - Discipline Specific Elective
AECC - Ability Enhancement Compulsory Course
SEC - Skill Enhancement Course
GE - Generic Elective

Stipulations:
1) A pass candidate has to opt two different subjects as DSC-A & DSC-B.
2) Subjects as DSE-A & DSE-B will be same as DSC-A and DSC-B correspondingly.
3) Subject in GE will be different from DSC-A, DSC-B, DSE-A and DSE-B.




SEMESTER -1

Si (o1 CH Full
No Name of the Course Paper (Credit Point) (Credit Hour) Marks
MIL
1 | (Odia/Hindi/Urdu/A.E.) ! 6 60 100
2 DSC-A I 6 60 100
3 DSC-B I 6 60 100
AECC
4 (Environmental Studies) I 4 40 100
TOTAL 4 22 220 400
SEMESTER -1l
CH
Sl CP . Full
No Name of the Course Paper (Credit Point) (ﬁredlt Marks
our)
1 Compulsory : ENGLISH I 6 60 100
2 DSC-A I 6 60 100
3 DSC-B I 6 60 100
AECC
4 MIL(Communication) Il 4 40 100
(Odia/Hindi/Urdu/A.E.)
TOTAL 4 22 220 400
SEMESTER - 1ll
Sl CP CH Full
No|  Name of the Course Paper | credit Point)| (Credit Hour)|  Marks
MIL
''|  (odia /Hindi /Urdu/A.E ) I 6 60 100
2 DSC-A 1 6 60 100
3 DSC-B 1 6 60 100
SEC
4 (English Communication) | 4 40 100
TOTAL 4 22 220 400
SEMESTER - IV
Sl CP CH Full
No Name of the Course Paper | credit Point) | (Credit Hour) Marks
1 ENGLISH I 6 60 100
2 DSC-A v 6 60 100
3 DSC-B \Y 6 60 100
SEC
4 (Modern Office Management) I 4 40 100
TOTAL 4 22 220 400




SEMESTER -V

S| Name of the Course Paper cp CH Full
No P (Credit Point)| (Credit Hour) Marks
1 DSE - A I 6 60 100

2 DSE - B I 6 60 100

3 GE I 6 60 100

SEC

4 | (Financial Literacy & Banking) I 4 40 100
TOTAL 4 22 220 400
SEMESTER - VI

Si CP CH Full
No Name of the Course Paper (Credit Point) | (Credit Hour)| Marks

1 DSE - A Il 6 60 100
2 DSE-B Il 6 60 100
3 GE Il 6 60 100

SEC
4 (Leadership and Personality v 4 40 100
Development)
TOTAL 4 22 220 400




CBCS UG Syllabus
Compulsory English

Paper1

This is a reading-based paper aiming to initiate the students into an understanding and appreciation of literary
writing available in five recognized forms.

Unit 1: Poetry

. William Shakespeare  “Sonnet 130” (“My mistress eyes are nothing like the sun”)
Il Robert Frost “The Road Not Taken”
IIl. Kamala Das “Punishment in Kindergarden”
V. John Milton “On His Blindness”
V. A K Ramanujan “Self Portrait”

Unit 2: Short Stories

. W. S. Maugham “The Ant and the Grasshopper”
Il Anton Chekhov  “The Bet”
1. R. N. Tagore “Trust Property”

Unit 3: Novel

Gopinath Mohanty: Our Daily Bread (English Translation of Danapani) Trans. Bikram K Das
Unit 4: Drama

G. B. Shaw: Arms and the Man

Unit 5: Autobiography

Winston Churchill: My Early Life (first Five Chapters)

Prescribed Textbooks:

Melodious Songs and Memorable Tales. (Ed) by Arun K. Mohanty and A.J. Khan. Bhubaneswar: Gyanajuga,
2015.



CBCS UG Syllabus
Compulsory English

Paper 2

The focus of this writing-based paper is to help students to learn general as well as literary writing skills.

Unit 1: Prose
I S. Radhakrishnan: “A Call to Youth”
Il Claire Needle Hollander “No Learning Without Feeling”
M. Dilip Padgaonkar “The Idea of Europe”
V. Dinanath Pathi “George V High School”

Unit 2: Critical appreciation of an unseen poem
Unit 3: Expanding an idea into a paragraph
Unit 4: Writing a précis of a passage

Unit 5: Writing an essay

Prescribed Text:

The Widening Arc: A Selection of Prose and Stories. (Ed) by Asima R. Parhi, S.Deepika and Pulastya
Jani. Bhubaneswar: Kltab Bhavan, 2016



Sex?
UTKAL UNIVERSITY

UTKAL UNIVERSITY
Ability Enhancement Compulsory Course-1 (AECC-I)

ENVIRONMENTAL STUDIES

SEMESTER -1

FOR +3 ARTS, SCIENCE & COMMERCE - 2016

FULL MARKS: 100

TIME: 3 HOURS END SEMESTER: 80
TIME: 1 HOUR MID SEMESTER: 20
Unit-1

The Environment: The Atmosphere, Hydrosphere, Lithosphere, Biosphere, Ecology, Ecosystem,
Biogeochemical Cycle (Carbon Cycle, Nitrogen Cycle).

Unit — 11
Environment Pollution: Air Pollution, Water Pollution, Soil Pollution, Noise Pollution, Thermal
Pollution, Radiation Pollution, Natural Disasters and their Management.

Unit — I
Population Ecology: Individuals, Species, Pollution, Community, Control Methods of

Population, Urbanization and its effects on Society, Communicable Diseases and its
Transmission, Non-Communicable Diseases.

Unit- IV
Environmental Movements in India: Grassroot Environmental movements in India, Role of
women, Environmental Movements in Odisha, State Pollution Control Board, Central Pollution

Control Board.

Unit-V

Natural Resources: Conservation of Natural Resources, Management and Conservation of
Wildlife, Soil Erosion and Conservation, Environmental Laws: Water Act, 1974, Air Act, 1981,
The Wildlife (Protection) Act, 1972, Environment Protection, 1986.
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CBCS UG Syllabus
MIL Communication- Alternative English for Arts/Science/Commerce (Pass & Hons)

Alternative English

Objective

This course is focused on developing communicative competence in English with knowledge of the building blo
cks of grammar, usage and vocabulary. Core competencies in reading and thinking are sought be encouraged t
hrough suitable reading content in prose form. Similarly writing activities and language exercises are provided
to facilitate absorption of the rules of syntax and etiquettes of style.

Unit 1

Short Story

Jim Corbett-The Fight between Leopards

Dash Benhur- The Bicycle

Dinanath Pathy- George V High School

Alexander Baron- The Man who knew too much

Will F Jenkins- Uneasy Homecoming

Unit I

Prose

C V Raman-Water- The Elixir of Life

Harold Nicolson- An Educated Person

Claire Needell Hollander- No Learning without Feeling
Steven Harvey- The Empty Page

Santosh Desai-Emoji Disruption

Unit 1l

Comprehension of a passage from any of the prescribed pieces and answering the questions
Unit IV

Expanding an idea into a paragraph

Unit V

Language exercises-test of vocabulary, usage and grammar based on the prescribed pieces
Prescribed Text

The Widening Arc: A Selection of Prose and Stories. Ed. Asim R Parhi, S Deepika and Pulastya Jani. Kitab Bhavan,
Bhubaneswar. 2016.

Suggested Reading:
Fluency in English — Part I, OUP, 2006

Communicative English. E. Suresh Kumar and P. Sreehari
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SEC - 1 - ENGLISH COMMUNICATION

The purpose of this course is twofold: to train students in communication skills and to
help develop in them a facility for communicative English.

Since language it is which binds society together and serves as a crucial medium of
interaction as well as interchange of ideas and thoughts, it is important that students
develop a capacity for clear and effective communication, spoken and written, at a
relatively young age. The need has become even more urgent in an era of globalization and
the increasing social and cultural diversity that comes with it.

English, being a global language par excellence, it is important that any course in
communication is tied to an English proficiency programme. The present course will seek
to create academic and social English competencies in speaking, listening, arguing,
enunciation, reading, writing and interpreting, grammar and usage, vocabulary, syntax,
and rhetorical patterns.

Students, at the end of the course, should be able to unlock the communicator in them by
using English appropriately and with confidence for further studies or in professional

spheres where English is the indispensable tool of communication.

Unit 1
Introduction
1. What is communication?
2. Types of communication
e Horizontal
e Vertical
e Interpersonal
e Grapevine

3. Uses of Communication

Prescribed Reading: Chapter 1 Applying Communication Theory for Professional Life: A
Practical Introduction by Dainton and Zelley

http:/ /tsime.uz.ac.zw/claroline /backends /download.php?url=LOludHJvX3RvX2NvbW11b
mliYXRpb25fVGhlb3J5LnBkZg%3D%3D&cidReset=true&cidReq=MBA563



http://tsime.uz.ac.zw/claroline/backends/download.php?url=L0ludHJvX3RvX2NvbW11bmljYXRpb25fVGhlb3J5LnBkZg%3D%3D&cidReset=true&cidReq=MBA563
http://tsime.uz.ac.zw/claroline/backends/download.php?url=L0ludHJvX3RvX2NvbW11bmljYXRpb25fVGhlb3J5LnBkZg%3D%3D&cidReset=true&cidReq=MBA563

Unit 2
Language of Communication
1. Verbal: spoken and written
2. Non-verbal
e Proxemics
e Kinesics
e Haptics
e Chronemics
e Paralinguistics
3. Barriers to communication

4. Communicative English

Unit 3

Reading Comprehension
e Locate and remember the most important points in the reading
o Interpret and evaluate events, ideas, and information
e Read “between the lines” to understand underlying meanings

e Connect information to what they already know

Unit 4

Writing
e Expanding an Idea
e Note Making
e Information Transfer
e Writing a Memo
e Writing Formal Email
e Writing a Business Letter
e Letters to the Editor
o CV & Resume Writing
e Covering Letter
e Report Writing
e News Story

e Interviewing for news papers



Unit 5: Language functions in listening and conversation

Discussion on a given topic in pairs
. Speaking on a given topic individually

1.
2
3. Group Discussion
4. Interview

5

. Dialogue

Grammar and Usage

1. Phrasal Verbs
Collocation
Using Modals

Use of Prepositions

U

Common Errors in English Usage

Texts to be studied (The following texts are available in the book Vistas and Visions: An

Anthology of Prose and Poetry)

Prose
e Decoding Newspapers
e Pleasures of Ignorance

e Playing the English Gentleman

Lifestyle English
A Cup of Tea

Poetry
e Last Sonnet
e Sonnet 46 (Shakespeare)
e Pigeons

e Miracles



Books Recommended:

1. Vistas and Visions: An Anthology of Prose and Poetry. (Ed.) Kalyani Samantray,
Himansu S. Mohapatra, Jatindra K. Nayak, Gopa Ranjan Mishra, Arun Kumar
Mohanty. Orient BlackSwan

Fluency in English — Part II, OUP, 2006

Business English, Pearson, 2008

Communicative English. E. Suresh Kumar and P. Sreehari

Language, Literature and Creativity, Orient BlackSwan, 2013

o gk W N

Language through Literature. (forthcoming) ed. Gauri Mishra, Dr. Ranajan Kaul, Dr.

Brati Biswas



SEC-Il (4™ SEMESTER) FOR ARTS & SCIENCE (PASS & HONS.))

MODERN OFFICE MANAGEMENT
Full marks — 100
Mid Term-20
End Term-80

Unit- |: Office

What is a Business Enterprise? What is an Office? Who are Office Staff? What are the most Common Forms
of Business Organization? What are the Advantages of Office Work? What are the Categories of Office Career
and Job Classifications under Each Category? What are the Specific Skill Requirements for Office Jobs? Duties
and Responsibilities of Office Staff

Unit-ll: Records Management

Objectives of Record Keeping; What is Filing? What are the Different Kinds of Filing System? Steps in Filing;
Indexing; Selecting the Appropriate Filing System; How to handle Incoming & Outgoing Mails

Unit =lll: Document/Report Writing

Key points to write a document: The 5w-h plan for writing; Steps in writing workplace documents; Important
things to remember when editing seven layout mistakes to avoid; Quick tips for report Writing; Basics of
Meetings

Unit-IV: Supervisory Skills

What are the Skills of the Supervisor and How to Acquire Them? Functions of Supervisor

Communication

Meaning; Process; Communicating Tools; Types, Barriers

Unit-V: Leadership & Motivation

Meaning and Concept; Importance of Leadership; Qualities of a Leader; Relationship & Differences
Leadership and Motivation; Organizational Leadership; Leadership Ethics - Traits of an Ethical Leader;
Leadership Styles - Important Leadership Styles- Situational Leadership — Emotional Intelligence of Leader;
Which Leadership Style to Follow? Influence of Situational Leadership Styles on Subordinate Development;

References:—

1. Office Management

By Ankita Bhatia

Dr. R. K. Chopra
2. Office Management

By Dr. P. Rizwan Ahmed
3. Office Management

By RS N Pillai


https://www.amazon.in/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Ankita+Bhatia&search-alias=stripbooks
https://www.amazon.in/s/ref=dp_byline_sr_book_2?ie=UTF8&field-author=Dr.+R.+K.+Chopra&search-alias=stripbooks
https://www.amazon.in/s/ref=dp_byline_sr_book_1?ie=UTF8&field-author=Dr.+P.+Rizwan+Ahmed&search-alias=stripbooks

CBCS SYLLABUS
SEC-III- 5™ Semester (FOR ARTS/SCIENCE) PASS STUDENTS ONLY
FINANCIAL LITERACY AND BANKING

Full Marks — 100
(Mid Sem-20 + End Sem-80)
Credit Points - 4
Objectives- To make the students aware of the benefits of financial planning

Unit: | — Basics of Savings and Investment: Why are investing and savings important? Savings Vs
Investment, Power of Compounding, What should be the investment objectives? Risk and Return,
Inflation effects on Investment, Investor’s Age and Assets Allocation

Unit:-1l- Banking Activities: Deposits and Types of Deposits-Saving Bank Accounts, Fixed Deposit
Accounts, Recurring Deposit Account, Special Term Deposit Schemes, Loans and Types of loan advanced
by Banks and Other secondary functions of Bank. Banking structure in India and Role of Reserve Bank of

India

Unit: lll- Financial Markets: Capital Market Vs Money Market, Securities and its types, i.e., Equity,
Debentures or Bonds, IPOs and FPOs, Mutual Funds, Types of Mutual Funds, Brokers, sub-brokers,

Process for becoming a capital market investor

Unit:IV- Protection Related products: Insurance Policies, Life Insurance, Term Life Insurance,
Endowment Policies, Pension Policies, ULIP, Health Insurance and its Plans, Understanding of Ponzi

Schemes

Unit: V- Tax saving Schemes- Government Schemes-National Saving Certificates, Public Provident Fund,
Post Office Schemes, Equity Linked Savings Schemes, Retirement Benefits Schemes- NPS (New Pension

System)

Output: It will make a more responsible individual with a disciplined approach to money and helps

people from overspending and inculcates a habit of savings and investments.

Books for References:

1. Investment Planning by SEBI
2. Indian financial System, by T. R. Jain and R. L .Sharma, VK Global Publisher
3. Money and Banking by T. R. Jain and R. K. Kaundal, VK Global Publisher





